
Hearings Procedures 

Hearings generally start at 1:00 p.m. People wishing to testify on a bill must sign up using one 
of the electronic sign-up screens located throughout the MGA complex. Witness sign-up 
begins at 9:00 a.m. on the day of the hearing and ends no later than 12:00 noon on the day of 
the hearing. When signing-up using the electronic sign-up tablets, you must submit an E-Mail 
address on the contact page. Submitting this E-Mail address will expedite the process when 
you move to submit your oral or written testimony on the electronic testimony computers (see 
below).  

The Sponsor Panel is restricted to four (4) witnesses (bill sponsor and up to three 
additional individuals). 

Bill Sponsor Panel Timing: The bill sponsor (or a designee) will be the only witness 
allotted unlimited time within reason to present oral testimony on their bill. Other bill 
sponsor panel witnesses will be allotted two (2) minutes each to present oral testimony 

Individual Witness Timing: Individuals will be allotted two (2) minutes to present oral 
testimony. 

All public bill hearings and briefings will be broadcast and recorded. 

Note: Bills are not necessarily heard in the order listed on the hearing schedule. 

Testimony for Public Bill Hearings 

The Committee accepts both oral and written testimony. New this year, witnesses planning to 
provide oral testimony OR submit written testimony must sign-up in person using the electronic 
process outlined below. 

 Sign-up/Written testimony submission is available between 9:00 a.m. and 12:00 noon. 
 

 Written Testimony 
 

o The bill’s number, the name of the individual or organization submitting the 
testimony, and the individual or organization’s position (Support, Support with 
Amendments, or Opposed) should be clearly marked on the first page of 
testimony. 
 

o E–mailed or faxed testimony will not be accepted. 
 

o The Committee is no longer able to accept written testimony in advance. 
 

o Late testimony will not be shared with the Committee until the next Committee 
work day. 
 

o Written testimony must be uploaded as a PDF file from a flash drive. All 
individuals submitting written testimony must bring 1 (one) hard copy in case the 



system fails to accept the flash drive or file. Regardless, this copy must be 
delivered to the Committee receptionist by 12:00 noon on the day of the hearing. 
 

o File names of testimony must include at least the bill number and the name of the 
organization and/or person testifying, such as “HB0001_JHU_Smith.pdf”. 

 

o There are 3 (three) computers located inside the Committee Room that are 
designated for the electronic testimony upload process.  

 

 The first computer (located closest to the public entrance doors) will be 
used to scan your flash drive for viruses. Plug your flash drive into the 
computer and follow the steps on the computer screen. Note: if a virus is 
detected on your flash drive, you are not permitted to upload your 
testimony. With your 1 (one) hard copy testimony, please see an HGO 
Committee staff member for assistance.  
 

 After scanning your flash drive for viruses, move to the second or third 
computers and plug your flash drive into one of those computers. Follow 
the steps on the computer screen to successfully upload your testimony. 

 

 HGO Committee staff members will be available to help throughout this 
process. 

Use of Video Presentations While Testifying 

Witnesses who present visual testimony/power-points using the committee display equipment 
must send their presentations via E-Mail to Dylan Goldberg at hgo1@mlis.state.md.us by 
11:00 a.m. on the day of the presentation. Also, witnesses must bring a flash drive 
containing the presentation in PDF or PowerPoint format. The flash drive will be plugged into 
the committee’s display equipment at the witness desk (see above). Also, witnesses must 
bring 1 (one) hard copy in case the system fails to accept the flash drive or file. Regardless, 
this copy must be delivered to the Committee receptionist by 12:00 noon on the day of the 
hearing. 

Photography and Videotaping 

Photography and videotaping are allowed if the Committee Room. Please notify Gin Charles or 
Dylan Goldberg, in the Committee Office, before the hearings begin. 

Testimony After Crossover 

After Crossover, the committee will receive testimony on cross-filed Senate bills, only if 
scheduled for a hearing, from the sponsor or the sponsor’s designee. On departmental bills, 
the appropriate department will be allowed to testify. Others are welcome to submit written 
testimony. On all other bills, limited oral testimony may be received from the proponents and 
opponents only at the discretion of the committee chair. 
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Note: For hearings scheduled to start at times other than 1:00 p.m., please adjust these 
deadlines accordingly. 

 


