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What Is a
Legislative Bond Initiative?

Legislative Bond Initiatives (LBI), are
bond authorization requests filed by members of the
Maryland General Assembly (MGA)
to support specific local or non-State-owned
capital projects.

Although not submitted as part of the Governor’s capital
budget, the authorization to fund an LBl is provided in
the State’s annual capital budget bill.

The Department of Legislative Services (DLS) reviews
LBl requests in accordance with the rules and
procedures established by MGA.
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Project Eligibility

A project must

1. be capital in nature (land and/or structures),
such as
Real Property Acquisition
Project Planning & Design Funds may not be used for:
Construction & Renovation

ol .
2. have a State or local public purpose, eligious/sectarian purposes

like a Operating expenses
Community Center \ _ y
Health Facility Certain Non-Ca_p|t§I Equipping
Museum or Furnishings

Recreational Facility
3. have a 15-year service life
Additionally, a Grantee must own the property to be improved with the grant funds or have

a long-term lease of at least 15 years. Otherwise, the State will require the property owner
either be a co-grantee or agree to be a beneficiary in the grant agreement with the State.
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Project Prioritization

* Project Readiness

Adequate funding plan that demonstrates the availability and commitment
of sufficient non-State funding sources to complete the project

Project schedule that supports the expeditious use of State grant funds.
Project requests that can demonstrate that State grant funds will be
expended within two years of authorization may be given priority

Encumbrance and expenditures deadlines can be met within seven years of
authorization unless otherwise specified in an act of the General Assembly

« Alternative funding sources

Applicants that can demonstrate the availability of non-State
funding sources may be given priority in making funding decisions

J
- Employment creation/retention %\ /\
o

 Delegation support
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LBl Process:

Request Form

Initiation of the Process

Organizations must arrange legislative sponsorship.

Members must complete a Capital Funding Request Form

and submit the form via email to

Members receive an email receipt upon submission
of the Request Form.

The request form is available on the MGA website
under the Budget tab, then Bond Initiatives and then
Documents.

The name of the grantee must match the name
that is on record with the State Department of
Assessments and Taxation (SDAT).

Legal entity information can be found at

Marvland General Assembly Capital Funding Request Form

Feead the Guideline: available on the Maryland General Azsembly website for instructions on completing thiz Form

Tvype of Request
O Legislative Bond Initiative [ Prior Authorization Amendment [J Other Capital Request
Project Information
Project Name:
Project Location Address: MD

Strear Cigy State Zip

j Legislative District: j

Project Location County:
Project Description:

Briefly describe the Scope of the Project:
...for the acqusition, planning, design, construction, expansion, repair, rencvation, reconstruction, sibe uprovement, and

capital equipping of ..

Contact Information
Legal Name of Grantee Organization:

I a corporation or non-prafit cvganization, give name exactly as registered with the State Department qf Azressments and Tacation:
hips-Yegov.maryland gov Business Exprezs EntinSearch. [fa local government, give gfficial name wwed for business ramsactional
mapasss. Additionally, if a religious erganization, be aware that finds may not be ussd for the furtherance of an essentially
religiows endsavor. Please see https://dez maryland gov/Pages Capital® ol (Grans Granttake, aspe for more fnformation.

Contact Name:
Contact Phone:
Contact Email:
Contact Mailing Address:

1]

Strest ’ : City State Zip

Legal Name of Property Owner if not the Grantee:

Ifan LBI applicant does not own the property or have at lsast a 15-year lease, there is a requirement o have the owner agree
to be a co-grantes or a bengficiary in the grant agvesment with the Stare

Funding Request

If thiz request is exclusively a Prior Authorization Amendment, do not complete the rest of this section. Move on to the next section.

Total Amount Being Requested: $
Total Estimated Project Cost:  §



https://mgaleg.maryland.gov/mgawebsite/Members/District
mailto:LegislativeBondInitiative@mga.maryland.gov
https://egov.maryland.gov/BusinessExpress/EntitySearch

LBl Process: Request Form

Tvpe of Request
O Legislative Bond Initiative [ Prior Authorization Amendment [ Other Capital Request

Project Information
Project Name:

Project Location Address: MD
Streer Cigy Stare Zip

Funding Request
If thiz request i exclusively a Prior Authorization Amendment, do nof complete the rezt of thiz zection. Move on to the next section
Total Amount Being Requested:
Total Estimated Project Cost:  §

Matching Fund Requirements:

O None O Equal or O Unequal $
If match is required, matching funds may include:
O Cash O Real property O In-kind contributions O Prior funds expended

Sponsor Information (Required for Legislative Bond Initiatives)

Lead Senate Sponsor Name: _~| Email:
Senate Co-Sponsors (2 max)

Co-Sponsor 1 Name: _~| Email:
Co-Sponsor 2 Name: _~| Email:
Lead House Sponsor Name: _~| Email:
House Co-Sponsors (2 max)

Co-Sponsor 1 Name: _~| Email:
Co-Sponsor 2 Name: _~| Email:
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A Capital Funding Request Form for an LBl
internally generates the next document: the
LBI Introduction Document (the “Green Sheet”).

A set of four copies of each Request
Document is provided to the sponsor in each
chamber for introduction.

Sponsor will deliver signed Documents to
the Secretary of the Senate/Chief Clerk of
the House for introduction during a floor
session. (Only “clean” Request Documents
are accepted — no handwritten changes.)

LBIs must be requested by the 27th day
(Senate) and the 31st day (House). As with
Bills, the 55th day is the final day for
introduction without suspension of the rules.
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Legislative Bond Initiative

The following Legislative Bond Initiative is submitted for the General Assembly’s

Sponsor Delegate John Smith

Synopsis Requesting the creation of a State Debt in the amount of $400,000, the
proceeds fo be used as a prant to the Board of Directors of Residenfial
Contumpum, Inc. for the acquisition, planning, désign, construction, repair,
TEnOVation, reconstruction, site improvement 4and capital equipping of RCI
group homes, located in Harford County.

Sponsor Delegate John Smith
Co-Sponsor Co-sponsor] Name
Co-Sponsor Co-Sponsor? Name

Insrructions: This is an official Tegislative Bond Initiative (LB} document.
Please sign where indicated and obitain the sigratares of any cosponsors.
Flease note there is a maximum of three sponsors per LEL

Once all signatares have been obtaned, the document can be delivered fo the Secretary of the Senate/Cheef Clerk for
formal infroduction.
NOTE: If you need changes made to the LB document before it is introduced, the changes must be roved and
enered imto the LBI System by the Department of Legislative Services (DLS). The Secretary of the pe/Chief
Cleak will NOT accept a d for inoduction that includes changes not approved by DLS. To have ay
mecessary changes approved, plexse email legrslativebondinatiative i mlss state md 1 Once changes have been

a new LBl document will be reprinted and delivered to the sponsar.
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Sponsor Delegate John Smith

Synopsis Requesting the creation of a State Debt i the amount of $400,000, the
mcﬂlnhmﬂu:pmmmtﬂnﬂdnfﬂimafﬂmdmhﬂ
Contuum, Inc. for the acqusition, planning, gn, construction, Tepair,
repovation, reconstruction, site improvement ital equipping of RCI
group homes, located m Harford County.

- md\)

Co-Sponsor

— g&m

m:mu;m-gmwmmmm.
Please sign where indicated and obitain the signahares of any cosponsors.,
Please nobe there i3 & mavirwen of thres sporsors per LBIL

Omee all signahores have been obbumed, the document cam be deliversd 1o the Secetary of the SenateCheed Clerk for
formal infroducton

NOTE: If you mwmuummmu:mamumhm
entered inio the LB System by the Department of Legislative Services (DLS). The Secretary of the
mmmrw-auuuhmumwmwwmh?ﬂ‘i
pecessary changes approved. please emaul lepslabvebondmatatrvemiss state md us chanpes

a new LB] document wall be repnnted and delrvered to the sponsor.




LBl Process: Introduction

Upon submission of an LBI, an introductory LBI letter is created to be read
across the desk during a floor session and entered into the proceedings

Once an LBI is entered into the proceedings, it is made available in a report
on the MGA website under the Budget tab by selecting Bond Initiatives

When an LBl is read across the desk and entered the proceedings, an email
is sent to the designated contact for the grantee with instructions for completing
an LBl Fact Sheet. It is the responsibility of the applicant organization to
complete the Fact Sheet and submit it by the submission deadline

The lead sponsor will only receive an email notifying them that the
constituent received the Fact Sheet to complete but should communicate
with them to ensure they understand the instructions.



State Of Maryland

« After the LBl is introduced, the Fact Sheet Bond Initiative Fact Sheet
is submitted electronically through the 1. Name Of Project
fact sheet online system by the applicant
around the 55" day of session. 2. Senate Sponsor 3. House Sponsor
« It provides information to the legislature 2 T dleron Compy or Pt )| Reanened P
to make funding decisions — failure to 6 Purpose of Bond Taitiative
submit a Fact Sheet may result in a Emprouement. 50 capiia equping of T e on, ecenstction sie
decision not to fund a project Toe———
Requirements: Type:
« Applicants will receive an email from Gant
DLS that provides a link and access to S g p—
the app”cant’s FaCt Sheet_ 9. Contact Name and Title Contact Ph# |Email Address
* Information in fields 1 through 9 are
locked and cannot be changed by the 10: Deseriprion and Furpose of Oveanizarion (Tt leneth fo vishle ared)
applicant.
« Brevity is as important as accuracy




LBl Process: Tracking

LBI status can be tracked from the MGA website:

As each LBl is introduced and entered into the proceedings, the Introduction of
Legislative Bond Initiatives Report is populated (available on the Budget tab by
selecting Bond Initiatives)

LBI Fact Sheets can be accessed and viewed and funding decisions tracked

Prior session versions of the Introduction of Legislative Bond Initiatives Report
can be accessed from the MGA website under the Search & Archives tab,
selecting Bond Initiatives, and using the dropdown menu to select a year
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https://mgaleg.maryland.gov/mgawebsite/Budget/BondInitiatives

DEPARTMENT OF LEGISLATIVE SERV
SEMBLY

MARYLAND GENERAUBSSEMBLY

MARYLAND

i GENERAL ASSEMBLY

—
MEMBERS COMMITTEES MEETINGS LEGISLATION
Charts Bond Initiatives  sessions 2023 Regular Session
Legi5|a“0n Sponsq[s All
Bond Initiatives Showing 1o 1 of 1 entries (filtered from 459 total entries)
Prior Authorizations Houre Sway
ProjectName |  Status ' Sponsors ' Sponsors
PAblcRions Community Introduced Name Name
Food
Related Links Pantry
Example
About

Amount
' County ' Requested
Baltimore $500,000
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Search  i.e. Bill search, keyword

FLOORACTIONS

Senate
. Initiative

$100,000

Legisiative Services | Legislative Audits

a §¥ R

REDISTRICTING

Print &

House

. Initiative

$75,000

Filter:

Other

 Funding

525,000

SEARCH

enovation and Expansionx

' Total Funding

$200,000



Legislative Schedule

« December 1 Until the First Day of Session

Sponsors may begin to request LBIs. All LBIs requested before the first day
of session will be available to the sponsor once session begins

« First Day of Session Until Bill Introduction Date

LBIs must be requested by the 27" day (Senate) and the 31st day (House)
as “guarantee” dates

« Bill Introduction Date Until the Last Day of Session

DLS guarantees the sponsor will have what they need by the 55" day to
drop signed LBI Request Forms with the Secretary/Clerk for introduction.
After the 55" day, the Secretary/Clerk will accept LBI’s, but introduction will

require the suspension of the rules
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Legislative Schedule (Cont.)

« Mid-March

—  Senate Budget and Taxation Committee and House Appropriations
Committee review LBI requests that have been introduced

 March/April

—  Budget committees make LBI selections

—  Both chambers vote on the final package of LBls as part of the
capital budget

e June1 I I

— Effective date for LBIs

FH
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Post Authorization
Grant Process

« Following official designation of an LBI as a State capital grant, grantees work
with the Department of General Services (DGS) to obtain grant funds

« Grantees must enter into a grant agreement with the State — administered by DGS

« Although the Board of Public Works (BPW) ultimately determines whether a
grantee has met all grant requirements, DGS is the point of contact for grantees
post legislative authorization

Information regarding the DGS grant process is available from their website at:
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https://dgs.maryland.gov/Pages/Capital%20Grants/index.aspx

— Flow Chart of Process

2
o
'& Organization contacts ai's e : ; Ry s
N i oo Bond Bill is Introduced Organization submits Bond Bill Legislation is The Governor Signs
= eir State Legislator to : o : il
@ ) * during the General * their project proposal ﬁ assed by the General * Legislation to Approve
0 request sponsarship of a g 2 PeRles  RlOp P ¥ 8 !Jp
I B Assembly Session to DBM & DLS Assembly the Bond Bills
=
=
Grantees will go to this link: i DG Regional Grants
https:/fdgs.maryland.gov/Fages/Grants/Forms.aspx Grantees submit completed grant package forms to Administrator will email the Grant )
] {To download, complete and submit The Application Packat Forms, DGS.Grantsapplication@maryland gov and copy their e DGS submits
= including The Grant Application, affidavits, Proof of Insurance, Application DGS Regional Grants Administrator. signature and the Grantee wil documents to the BPW approves grant
a Checklist and cartification of match if required) ; V. R A * Board of Public Warks * agreement and DGS
o D‘awn‘léaci:&‘omp.l.ere an-ui-é.L-l-tlm:n:t‘l;‘e-.l\u-ﬂ.ar\;\‘an-d;.I:;istn-ricar'rrust.i’loj;n.P;E\.l.i_eu;i Agreement via email to (BPW) asan Agen.d.a nDtif\ES. Grantee
& Latter to Maryland Historical Trust (MHT) and include 2 completed copy of the DGS CapitalGrants@maryland.gov Item and then notifies regarding BPW
d MHT form with your Application Package (Click an link below) :‘ R el e an’ o i Graﬁt the grantee of the decision.
. . notines Grantee, omptrolier | y
bttp5‘/’f’mhTf.marv[and.gow’d?cumeswts,"PDF,“prmectrev Adminictator 4 BPW Meeting Date.
iew/Compliance Forms Projectreview.pdf . . A
DGS emails grantees and instructs them to send DGS Recional Grant FOR MATCHING GRANTS
; : ; egional Grants i i i invoi
their procurement information and contracts for g DGS Regional Grants  lfF Grantee emails proof of expenditure of eligible expenses and invoices to

Administrator reviews Comptroller at: Capital_grants@marylandtaxes.gov

=
Z
8 w eligibility determination to b 4 * Administrator
> tees’ itt :
a - E DGS.CGL-Contracts@maryland.gov g(amcs::r;:tsr;: ¢ notifies Grantee of FOR NON-MATCHING GRANTS
= and copy their assigned DGS Regional Grants L contract eligibility. \ Grantee emails proof of expenditure of eligible expenses and invoices to
o o determine eligibility. s i
Administrator J DGS.CGL-Contracts@maryland.gov and copy their assigned Regional Grants

Grantee notifies Comptroller and DGS

when their project is complete by Grantee emails Close-Out Report to DGS

sending email to DGS Regional Grants Administrator at DGS.CapitalGrants@maryland.gov and
DGS.CapitalGrants@maryland.govand | e— sends Grantee request for a Capital s copies their assigned DGS Regional Grants
Grant Project Close-Out Report A dniinistratan

copying their assigned DGS Regional
Grants Administrator.
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DEPARTMENT OF LEGISLATIVE SERVI
MARYLAND GENERALR BLY

PROCUREMENT CONSTRUCTION REAL ESTATE CAPITALGRANTS FUEL MANAGEMENT

MARYLAND
Department of General Services - flv]olin

General informaion ~ Capital Grants and Loans
Contact Us

About DGS o 3
. . L. Government Official & Legislator Inquiries
The Maryland Department of General Services (DGS) Capital Grants and Loans Program administers state

funding to support capital projects sponsored by nonprofit arganizations and local governments. These projects
are typically authorized through legislative bond initiatives and are designed to enhance community

infrastructure, expand public services, and imprave quality of life for Maryland residents.

Grantee Inquiries

Meet the Secretary

Grants Navigation
Welcome Page

. . . General Infermation
rlumn Resourees Navigating the Capital Grants and Loans Program rant Intake Process —

Grant Management

Executive Staff

ErvjplayEeariie il If you are seeking to better understand how the Capital Grants and Loans Program works, this page connects Grant Closeout
you to key resources that outline the grant process and provide practical support for managing a state-funded Grantee Resources Page

Caught DGS project. Grant Legislation and Awards

Capital Crants Insights Dashboard

Understanding the Process

Annual Reports . ! ] . . ) L
For a detailed overview of the steps involved in managing a capital grant—from initial intake through

project closeout—please visit the pracess pages:

For State Agencies v Grants System Access
Create an Account _
Activate a Grant

Surplus Property

Energy and Sustainability ~ Grant Intake Grant Management Grant Closeout
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Termination Provisions

* Authorizations may terminate in whole or in part

—  if the grantee fails to enter into a grant agreement with the State
within two years

— if the grantee fails to certify a matching fund, if required, within
two years

— if funds remain unencumbered and unexpended seven years

after authorization unless otherwise specified in an act of the
General Assembly
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What Is a Prior Authorization Request?

An organization may find that a State capital grant authorized in a prior legislative
session requires changes in order to access the grant funds.

If this is the case, the organization should seek legislative sponsorship of an
amendment to their authorization (commonly referred to as a prior authorization
amendment request).

A prior authorization amendment is a request to alter an authorization of State debt
enacted in a prior legislative session. These are not requests for new funding.

Alterations may include:
« extending the time to present evidence of a matching fund
« modifying the types of funds that can be used as a matching fund
* modifying the amount of matching funds
« extending the time to expend or encumber the funds
» modifying the scope and/or purpose of the project; and
* adding, removing, or modifying the grantee organization

If the reason for a prior authorization amendment is to use the funds for a different
purpose than originally intended, thus creating a new project, it will be required that the
prior authorized funds be deauthorized and reprogrammed for the new project.
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Prior Authorization Amendment
Request Process

DEPARTMENT OF LEGISLATIVE SERVI

MARYLAND GENERALIASSEMBLY

Marvland General Assembly Capital Funding Request Form

I n it i at i o n of t h e P ro ces s Feead the Guideline: available on the Maryland General Azsembly wib:ite for inztruction: on completing this Fow

Tvype of Request
O Legislative Bond Initiative [ Prior Authorization Amendment [J Other Capital Request

» Organizations must arrange legislative sponsorship. Project Information
IO]CCT ame:
Project Location Address: MD
Strear Cigy State Zip
Project Location County: _~ | Legislative District: |

Project Description:

» Members must complete a Capital Funding Request Form
and submit the form via email to

Briefly describe the Scope of the Project:
...for the acqusition, planning, design, construction, expansion, repair, rencvation, reconstruction, sibe uprovement, and
capital equipping of ..

e This is the same form that is used to submit an
initial LBI funding request. ’

Prior Authorization (For Prior Authorization Amendments Only)

° AS Wlth a fu n d I n g req uest’ the fo rm m ust Incl u d e: Complete this rection only {f you have previowsly received funding and need to amend its tevms. [f thiz creates a new projec

please be sures to select both "Prior Authorization Amendment” and "Other Capiral Request™ in the "Type of Request” Section
Year(s) Authorized:

S pon SOr nam e/CO'Spon sor Original Amount of Prior Authorization Funding: $
i i Original Bond Authorization(s):
Pro.l eCt tltl e Include as much detail as possible, i.€., chapier number, section, year, bl mumber, ste.

Request amount
Authorization year
Changes the Sponsor Wants made Rgifsfrmzf;il;zu the sponsor woeuld fike the Prior Authorization changed/amendsd
Grantee legal name on record with the SDAT

(State Department of Assessments and Taxation)

YVVVYVYYVYYVY
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https://mgaleg.maryland.gov/mgawebsite/Members/District
https://mgaleg.maryland.gov/mgawebsite/Members/District
mailto:LegislativeBondInitiative@mga.maryland.gov

Important Publications and Links

Guidelines for the Submission of Legislative Bond Initiative Requests
to the General Assembly of Maryland:
https://mgaleg.maryland.gov/pubs-current/LBI _PA_Submission_Guidelines.pdf

(LBI) Capital Funding Request Form:
https://mgaleqg.maryland.qgov/pubs-current/Capital Request Form.pdf

Submit the completed request form to:

| eqgislativeBondInitiative@maga.maryland.gov

Department of General Services Grants Guide:
https://dgs.maryland.gov/Pages/Capital%20Grants/index.aspx
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https://mgaleg.maryland.gov/pubs-current/LBI_PA_Submission_Guidelines.pdf
https://mgaleg.maryland.gov/pubs-current/LBI_PA_Submission_Guidelines.pdf
https://mgaleg.maryland.gov/pubs-current/LBI_PA_Submission_Guidelines.pdf
https://mgaleg.maryland.gov/pubs-current/Capital_Funding_Request_Form.pdf
https://mgaleg.maryland.gov/pubs-current/Capital_Funding_Request_Form.pdf
https://mgaleg.maryland.gov/pubs-current/Capital_Funding_Request_Form.pdf
mailto:LegislativeBondInitiative@mga.maryland.gov
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